
Linn County Road Department Certified Agency Manual 
 
 
 

Section 8 
 

Phase VI ‐ Construction Contract Administration 



P
ro
je
ct N

am
e
:

P
ro
je
ct N

o
.:

K
e
y N

o
.:

Fe
d
e
ral A

id
 N
o
.:

IN
ITITA

L

D
A
TE 

C
O
M
P
LETE

W
H
O
 

IN
ITIA

TES
C
O
P
Y
 SEN

T TO
:

P
M

A
ll A

tten
d
ees

1

A
ll A

tten
d
ees

2

F
3

A
ll A

tten
d
ees

4

C
D
B
E

5

D
B
E

F, P
M

6

P
M

F, L, D
B
E

7

C
P
M

8

P
M

F, L, D
B
E

9

C
F, P

M
1
0

F, P
M

1
1

F, P
M

1
2

P
M

1
3

P
M

F, L
1
4

F, C
, L

1
5

F, L, D
B
E

1
6

D
B
E

F, L
1
7

Su
b
m
it Su

b
co
n
tracto

r C
o
n
sen

t (fo
r an

y D
B
E Firm

s)

P
M

F, L
1
8

C
P
M

1
9

P
M

F, O
C
R

2
0

C
P
M

2
1

P
M

F, O
C
R

2
2

C
P
M

2
3

P
M

F, O
C
R

2
4

P
M

F, C
, L, O

C
R
, R

A
S

1

C
o
m
p
lete th

e Su
b
co
n
tracto

r C
o
n
sen

t C
h
ecklist, Fo

rm
 7
3
4
‐2
5
1
8

C
o
o
rd
in
ate P

reco
n
stru

ctio
n
 C
o
n
feren

ce D
ate (m

u
st n

o
tify Liaiso

n
 an

d
 O
C
R
)

Su
b
m
it O

JT Train
in
g P

ro
gram

 Fo
rm

, Fo
rm

 7
3
1
‐0
3
3
5

C
o
n
stru

ctio
n

Su
b
m
it A

p
p
ren

tice/Train
ee A

p
p
ro
val R

eq
u
est, Fo

rm
 7
3
1
‐0
2
9
4

Su
b
m
it A

p
p
ren

tice/Train
ee M

o
n
th
ly P

ro
gress R

ep
o
rt, Fo

rm
 7
3
1
‐0
3
3
2

Su
b
m
it A

p
p
ren

tice/Train
ee M

o
n
th
ly P

ro
gress R

ep
o
rt, Fo

rm
 7
3
1
‐0
3
3
2

Su
b
m
it A

p
p
ren

tice/Train
ee A

p
p
ro
val R

eq
u
est, Fo

rm
 7
3
1
‐0
2
9
4

Issu
e N

o
tificatio

n
 o
f C

o
m
m
en

cem
en

t an
d
 C
o
m
p
letio

n
, Fo

rm
 7
3
4
‐3
2
3
3
 (1

st N
o
tificatio

n
)(at in

stallatio
n
 o
f sign

s)

TA
SK

Le
ge
n
d
:  F= File  P

M
= P

ro
ject M

an
ager  C

= C
o
n
tracto

r  L= Lo
cal Liaso

n
  D

B
E= D

isad
van

taged
 B
u
sin

ess En
terp

rise  R
A
S= R

egio
n
 A
ssu

ran
ce Sp

ecialist

Su
b
m
it Sch

ed
u
le o

f V
alu

es fo
r Lu

m
p
 Su

m
 Item

s (at p
re‐co

n
)

Su
b
m
it D

B
E W

o
rk P

lan
 P
ro
p
o
sal Fo

rm
 3
A
, Fo

rm
 7
3
4
‐2
1
6
5
A
 (fo

r A
LL D

B
E's)

Sign
 an

d
 Su

b
m
it D

B
E W

o
rk P

lan
 P
ro
p
o
sal, Fo

rm
 7
3
4
‐2
1
6
5
A
 (if go

al n
o
t zero

)

Su
b
m
it Sign

ed
 D
B
E W

o
rk P

lan
 P
ro
p
o
sal Fo

rm
 3
A
, Fo

rm
 7
3
4
‐2
1
6
5
A
 (fo

r A
LL D

B
E's)

P
re
co
n
stru

ctio
n

Sen
d
 o
u
t P

reco
n
stru

ctio
n
 C
o
n
feren

ce letter, agen
d
a an

d
 safety q

u
estio

n
n
aire

Sen
d
 w
ritten

 su
m
m
ary o

f m
eetin

g m
in
u
tes

Su
b
m
it M

W
ESB

 W
o
rk P

lan
 P
ro
p
o
sal

Sign
 an

d
 Su

b
m
it M

W
ESB

 W
o
rk P

lan
 P
ro
p
o
sal

C
o
n
d
u
ct P

reco
n
stru

ctio
n
 C
o
n
feren

ce (o
fficial m

in
u
tes o

r reco
rd
in
g)

C
O
N
STR

U
C
TIO

N
 A
N
D
 C
O
N
STR

U
C
TIO

N
 A
D
M
IN
ISTR

A
TIO

N
 P
R
O
C
ED

U
R
ES FO

R
 FED

ER
A
L A

ID
 P
R
O
JEC

TS

C
o
m
p
lete in

itial Q
u
arterly R

ep
o
rt, Fo

rm
 7
3
4
‐2
5
9
0

Su
b
m
it 2

 co
p
ies o

f sign
ed

 su
b
co
n
tract(s)  (1

8
0
.2
1
) (co

p
ies to

 O
D
O
T &

 O
M
)

Su
b
m
it O

JT Train
in
g P

ro
gram

 Fo
rm

, Fo
rm

 7
3
1
‐0
3
3
5

C
o
m
p
lete an

d
 Su

b
m
it R

ep
o
rt o

n
 C
o
n
tracto

r's R
eq

u
est fo

r Su
b
co
n
tract C

o
n
sen

t, Fo
rm

 7
3
4
‐1
3
9
5

Su
b
m
it C

o
n
tracto

r's R
eq

u
est fo

r Su
b
co
n
tract C

o
n
sen

t, Fo
rm

 7
3
4
‐1
9
6
4

Sign
 C
o
n
tracto

r's R
eq

u
est fo

r Su
b
co
n
tract C

o
n
sen

t, Fo
rm

 7
3
4
‐1
9
6
4

Su
b
m
it Train

in
g P

ro
gram

 Fo
rm

, Fo
rm

 7
3
1
‐0
3
3
5
 (at p

re‐co
n
, if ap

p
licab

le)

A
ttach

m
e
n
t C

P
age 1

 o
f 3

R
evisio

n
: 6
, 1
/2
8
/2
0
1
3



IN
ITITA

L

D
A
TE 

C
O
M
P
LETE

W
H
O
 

IN
ITIA

TES
C
O
P
Y
 SEN

T TO
:

C
F, P

M
2

F, P
M

3

F, P
M

4

F, P
M

5

F, P
M

6

F, P
M

7
Su
b
m
it W

eekly Ero
sio

n
 C
o
n
tro

l M
o
n
ito

rin
g, Fo

rm
 7
3
4
‐2
3
6
1
 (sh

o
u
ld
 b
e in

clu
d
ed

 w
ith

 1
st certified

 p
ayro

ll)

F, P
M

8
Su
b
m
it W

eekly C
ertified

 P
ayro

ll B
O
LI (W

H
‐3
8
) ‐ C

ivil R
igh

ts W
eb

site (lab
o
r co

m
p
lian

ce Fo
rm

s)

F, P
M
, L

9
Su
b
m
it M

o
n
th
ly Em

p
lo
ym

en
t U

tilizatio
n
 R
ep

o
rt, Fo

rm
 7
3
1
‐0
3
9
4
 b
y 1

0
th
 o
f m

o
n
th
 (co

n
tracts/su

b
co
n
tracts o

ver $
1
0
K
)

F, P
M
, L

1
0

F, P
M

1
1

Su
b
m
it R

eq
u
est fo

r R
elease o

f R
etain

age fo
r Su

b
co
n
tract W

o
rk, Fo

rm
 7
3
4
‐2
5
1
0

F, P
M

1
2

P
M

F
1
3

F
1
4

F
1
5

F
1
6

C
o
m
p
lete In

stallatio
n
 Sh

eet, Fo
rm

 7
3
4
‐2
6
0
5
 (P

ayn
o
te)

F
1
7

F
1
8

C
o
m
p
lete M

aterial D
elivery R

eco
rd
 an

d
 Tally Sh

eet, Fo
rm

 7
3
4
‐2
7
9
2

F
1
9

C
o
m
p
lete W

eekly Statem
en

t o
f C

o
n
tract Tim

e C
h
arges, Fo

rm
 7
3
4
‐3
4
8
3

F
2
0

O
b
tain

 m
aterial Testin

g D
o
cu
m
en

ts

F
2
1

O
b
tain

 m
aterial C

ertificatio
n
 D
o
cu
m
en

ts

C
2
2

Su
b
m
it  A

p
p
ro
ved

  B
lu
e Sh

eets

F,  L, O
C
R

2
3

F, L
2
4

Fo
rw

ard
 R
eq

u
est fo

r R
elease o

f R
etain

age fo
r Su

b
co
n
tract W

o
rk, Fo

rm
 7
3
4
‐2
5
1
0

F, L
2
5

C
o
m
p
lete R

eq
u
est fo

r R
elease o

f R
etain

age fo
r Su

b
co
n
tract W

o
rk C

h
ecklist, Fo

rm
 7
3
4
‐2
7
0
7

F
2
6

C
o
m
p
lete Test Su

m
m
ary fo

r Field
 Tested

 M
aterials (B

), Fo
rm

 7
3
4
‐1
9
0
2
B

F
2
7

F
2
8

F, L, R
A
S

2
9

R
eq

u
est R

A
S  R

eview
 o
f p

ro
ject d

o
cu
m
en

tatio
n

F, L, O
C
R

3
0

F, L, O
C
R

3
1

F, L, O
C
R

3
2

F, L, O
C
R

3
3

Su
b
m
it P

ro
ject M

an
ager's M

o
n
tly EEO

 R
ep

o
rt, Fo

rm
 7
3
4
‐3
8
5
8

Le
ge
n
d
:  F= File  P

M
= P

ro
ject M

an
ager  C

= C
o
n
tracto

r  L= Lo
cal Liaso

n
  D

B
E= D

isad
van

taged
 B
u
sin

ess En
terp

rise  R
A
S= R

egio
n
 A
ssu

ran
ce Sp

ecialist

C
o
m
p
lete Em

p
lo
yee In

terview
 R
ep

o
rt, Fo

rm
 7
3
4
‐3
4
7
5
 (fo

r A
LL co

n
tracto

rs an
d
 su

b
co
n
tracto

rs) 

Su
b
m
it Em

p
lo
yee In

terview
 R
ep

o
rts an

d
 C
ert P

aro
lls (m

u
st receive sign

ed
 ap

p
ro
val fro

m
 O
C
R
)

Su
b
m
it M

aterial Testin
g D

o
cu
m
en

ts

Su
b
m
it O

D
O
T A

p
p
ren

tice/Train
in
g M

o
n
th
ly P

ro
gress R

eco
rd
, Fo

rm
 7
3
1
‐0
3
3
5
 (If ap

p
licab

le)

Su
b
m
it O

D
O
T A

p
p
ren

tice/Train
in
g A

p
p
ro
val R

eq
u
est, Fo

rm
 7
3
1
‐0
2
9
4
 (If ap

p
licab

le)

Su
b
m
it M

o
n
th
ly Su

m
m
ary  R

ep
o
rt o

f Su
b
co
n
tracto

rs P
aid

, Fo
rm

 7
3
4
‐2
7
2
2
 (su

b
s also

)

TA
SK

C
o
m
p
lete Test Su

m
m
ary fo

r N
o
n
‐Field

 Tested
 M

aterials (A
), Fo

rm
 7
3
4
‐1
9
0
2
A

Su
b
m
it Electrical B

lu
e Sh

eets fo
r A

p
p
ro
val

C
o
m
p
lete Test Su

m
m
ary fo

r Field
 Tested

 C
o
n
crete M

aterials (B
‐Q
A
), Fo

rm
 7
3
4
‐1
9
0
2
B
‐Q
A

C
o
m
p
lete an

d
 Su

b
m
it th

e D
B
E C

o
m
m
ercially U

sefu
l Fu

n
ctio

n
 Fo

rm
 3
B
, Fo

rm
 7
3
4
‐2
1
6
5
 (all D

B
E's o

n
 p
ro
ject)

C
o
m
p
lete G

en
eral D

aily P
ro
gress R

ep
o
rt, Fo

rm
 7
3
4
‐3
4
7
4

C
o
m
p
lete Flagger an

d
 P
ilo
t C

ar R
eceip

t, Fo
rm

 7
3
4
‐3
9
5
5

C
o
m
p
lete Field

 In
sp
ectio

n
 R
ep

o
rt, Fo

rm
 7
3
4
‐3
4
6
9

C
o
m
p
lete M

aterial D
aily P

ro
gress R

ep
o
rt, Fo

rm
 7
3
4
‐2
5
9
9
 (if earth

w
o
rk q

u
an
tities are > 2

,5
0
0
 C
Y)

C
o
n
stru

ctio
n
 C
o
n
t.

C
o
m
p
lete TP

&
D
T D

aily R
ep

o
rt, Fo

rm
 7
3
4
‐2
4
7
4
 

Su
b
m
it M

aterial C
ertificatio

n
s, Fo

rm
 7
3
4
‐ 2
1
2
6
 fo

r C
ertificate o

f M
aterials O

rigin

P
ro
ject M

an
ager's O

w
n
er‐O

p
erato

r In
terview

 Su
m
m
ary R

ep
o
rt, Fo

rm
 7
3
4
‐3
5
8
1

A
ttach

m
e
n
t C

P
age 2

 o
f 3

R
evisio

n
: 6
, 1
/2
8
/2
0
1
3



IN
ITITA

L

D
A
TE 

C
O
M
P
LETE

W
H
O
 

IN
ITIA

TES
C
O
P
Y
 SEN

T TO
:

P
M

F, L, O
C
R

3
4

Su
b
m
it M

o
n
th
ly Em

p
lo
ym

en
t U

tilizatio
n
 R
ep

o
rt, Fo

rm
 7
3
1
‐0
3
9
4
 (co

n
tracts/su

b
co
n
tracts o

ver $
1
0
K

F, L, O
C
R

3
5

Su
b
m
it M

o
n
th
ly Su

m
m
ary R

ep
o
rt o

f Su
b
co
n
tracto

rs P
aid

, Fo
rm

 7
3
4
‐2
7
2
2
 

F
3
6

R
eview

 C
ertified

 P
ayro

ll, m
o
n
th
ly

F
3
7

R
eview

 Q
u
ality an

d
 Q
u
an
tity D

o
cu
m
en

ts, M
o
n
th
ly

F
3
8

R
eview

 C
ivil R

igh
ts D

o
cu
m
en

ts, M
o
n
th
ly

F, C
3
9

C
o
m
p
lete P

re‐P
avin

g C
o
n
feren

ce, Fo
rm

 7
3
4
‐2
6
0
1

F, C
4
0

F, L
4
1

C
F, P

M
1

P
M

F, C
, L, O

C
R

2

F, L
3

F, C
4

F, C
, L

56

L
7

F, L
8

P
M

F, L
1

F, L, O
C
R

2
R
eq

u
est lab

o
r co

m
p
lian

ce review
 (o

n
‐site o

f d
o
cu
m
en

ts)

F, L, O
C
R

3

O
C
R

F, P
M

4

P
M

F, L, R
A
S

5
R
eq

u
est fin

al R
A
S review

F, L
6

F, L
7

F, C
,  L, O

C
R

8

F, L
9

F, L
1
0

‐fo
r B

rid
ge (Fin

al M
ylars, p

ile reco
rd
s, fo

u
n
d
atio

n
 an

d
 h
yd
rau

lic rep
o
rts)

Su
b
m
it A

s‐C
o
n
stru

cted
 P
lan

s (w
ith

in
 1
 year o

f p
ro
ject co

m
p
letio

n
)

Su
b
m
it sign

ed
 P
ro
ject M

an
ager's Lab

o
r C

o
m
p
lian

ce C
ertificatio

n
, Fo

rm
 7
3
4
‐1
7
3
5

C
o
m
p
lete Fo

reign
 Steel Su

m
m
ary, Fo

rm
 7
3
4
‐1
9
6
8
 (in

clu
d
e co

p
ies o

f ap
p
licab

le
 C
M
O
's)

R
eq

u
est all o

u
tstan

d
in
g d

o
cu
m
en

ts 

C
o
n
stru

ctio
n
 co

n
t.

C
o
m
p
lete P

ro
ject M

an
ager's N

arrative, Fo
rm

 7
3
4
‐2
7
5
6
, 1
5
 d
ays after 2

n
d
 N
o
tificatio

n

C
o
m
p
lete an

d
 Su

b
m
it P

ro
ject M

an
ager Evalu

atio
n
, Fo

rm
 7
3
4
‐2
4
6
9
B

R
eview

 d
o
cu
m
en

tatio
n
 to

 verify co
m
p
leten

ess

P
ro
je
ct C

lo
se
o
u
t

Le
ge
n
d
:  F= File  P

M
= P

ro
ject M

an
ager  C

= C
o
n
tracto

r  L= Lo
cal Liaso

n
  D

B
E= D

isad
van

taged
 B
u
sin

ess En
terp

rise  R
A
S= R

egio
n
 A
ssu

ran
ce Sp

ecialist

TA
SK

Su
b
m
it Fin

al P
ay Estim

ate

P
rep

are an
d
 sign

 M
o
n
th
ly P

ay Estim
ate

Su
b
m
it C

ertified
 A
gen

cy Q
u
arterly R

ep
o
rt, Fo

rm
 7
3
4
‐2
5
9
0

P
ro
je
ct C

o
m
p
le
tio

n

C
o
m
p
lete C

o
n
tracto

r's C
o
n
stru

ctio
n
 P
ro
cess Feed

b
ack, Fo

rm
 7
3
4
‐2
4
6
9
A

R
eq

u
est fin

al in
sp
ectio

n
 b
y O

D
O
T staff w

ith
in
 1
5
 d
ays o

f co
m
p
letio

n
 o
f o

n
‐site w

o
rk/p

u
n
ch
 list

Issu
e N

o
tificatio

n
 o
f C

o
m
m
en

cem
en

t an
d
 C
o
m
p
letio

n
, Fo

rm
 7
3
4
‐3
2
3
3
 (3

rd
 N
o
tificatio

n
)

Su
b
m
it R

eco
m
m
en

d
atio

n
 o
f P

ro
ject A

ccep
tan

ce, Fo
rm

 7
3
4
‐1
3
8
4

C
o
m
p
lete Fin

al M
aterials C

ertificatio
n
, Fo

rm
 7
3
4
‐1
9
7
9

Issu
e N

o
tificatio

n
 o
f C

o
m
m
en

cem
en

t an
d
 C
o
m
p
letio

n
, Fo

rm
 7
3
4
‐3
2
3
3
 (2

n
d
 N
o
tificatio

n
)

R
eq

u
est R

A
S R

eview
/ D

R
R

‐Issu
e C

o
rrective W

o
rk N

o
tificatio

n
/ p

u
n
ch
 list item

s (sen
d
 w
ith

 2
n
d
 N
o
tificatio

n
)

C
o
m
p
lete P

ro
ject M

an
ager's Lab

o
r C

o
m
p
lian

ce C
ertificatio

n
, Fo

rm
 7
3
4
‐1
7
3
4
 (sen

d
 cert  p

ayro
lls)

A
ttach

m
e
n
t C

P
age 3

 o
f 3

R
evisio

n
: 6
, 1
/2
8
/2
0
1
3



K
N

17741
P

roject: Larw
ood C

overed B
ri d

A
p
p
ro
ve
d

Su
b
m
itte

d
SPEC

SU
B

M
ITTA

L
SPEC

IFIC
A

TIO
N

S
TIM

E R
EQ

U
IR

EM
EN

T

00280.02
E

rosion and S
edim

ent C
ontrol P

lan 
E

S
C

P
10 days before the precon

00290.30(b)
P

ollution C
ontrol P

lan
P

C
P

-keep on-site at all tim
es (if applicable, 296.04)

10 days before the precon
00290.34(a)

R
egulated W

ork A
rea S

chedule
w

ater w
ork period

10 days before the precon
00296.03

W
ritten C

om
pliance P

rogram
 for lead

job specific w
ritten com

pliance program
, em

ployee training certificates
10 days before the precon

00225.05
C

ontractor Traffic C
ontrol P

lan
TC

P
5 days before the precon

00225.05(b)
TO

D
 and B

usiness Logo S
igns P

lan
m

ap and description to keep in service or narrative that none exist
5 days before the precon

00130.40(e)
Taxpayer Identification N

um
ber

Form
 W

-9 
00130.40(f)

O
ffice of C

ivil R
ights Form

s
C

opy of the S
ubcontractor S

olicitation and U
tilization R

eport 
00180.41

P
roject W

ork S
chedule

schedule of the proposed w
ork from

 start to com
pletion

at the precon
List of S

ubcontractors
at the precon

List of suppliers
at the precon

List of Lum
p S

um
 item

s w
ith a breakdow

n of unit costs
at the precon

Linn C
ounty S

afety Q
uestionnaire 

at the precon
00195.12(d)

S
teel M

aterials P
ay Item

 S
election 

selecting for participation in the program
w

ithin 7 C
alendar D

ays after the precon 
00960.02

E
quipm

ent List and D
raw

ings
list of m

aterials, W
iring diagram

s, technical inform
ation

W
ithin 30 days of executed C

ontract

K
N

17741
P

roject: Larw
ood C

overed B
ri d

A
p
p
ro
ve
d

Su
b
m
itte

d
SPEC

SU
B

M
ITTA

L
SPEC

IFIC
A

TIO
N

S
TIM

E R
EQ

U
IR

EM
EN

T

00220.45
S

tam
ped Loading C

alculations and D
ata

Load R
estrictions on B

ridges 
30 C

alendar D
ays before loading

00290.42
W

C
P

, S
tam

ped D
raw

ings
W

ork C
ontainm

ent P
lan and S

ystem
28 C

alendar D
ays prior to m

ob for bridge rem
oval

00501.03
B

ridge R
em

oval S
ubm

ittals
unstam

ped bridge rem
oval, loading, trasportation and unloading plan 

30 C
alendar days 

00510.03
C

offerdam
 plans and design calculations

M
ust pass inspection prior to construction com

m
encing

21 C
alendar days 

00510.03
C

offerdam
 D

esign C
hecklist

21 C
alendar days 

00510.04
S

horing plans and design calculations
M

ust pass inspection prior to construction com
m

encing
21 C

alendar days 
00510.04

S
horing D

esign C
hecklist

21 C
alendar days 

00520.22
D

rilling E
quipm

ent procedure
drilling equipm

ent approval per 00520.22
21 calendar days 

00520.43(f)
S

teel pile splices
subm

it for approval their num
ber, location and details

00520.43(f-2)
M

echanical S
plices

unstam
ped w

orking draw
ings

21 C
alendar days 

00550.03
P

recast C
oncrete M

em
bers draw

ings/calcs
stam

ped design calcs, w
orking draw

ings, specs
21 C

alendar days 
00540.41(a)

S
tam

ped falsew
ork plans and design calculations

21 C
alendar D

ays
00540.41(a)

Falsew
ork D

esign C
hecklist

21 C
alendar D

ays
00550.02

detensioning sequence
for girders and slabs

21 C
alendar D

ays
00560.03

stam
ped w

orking draw
ings of fabricated steel item

s
stam

ped w
orking draw

ings, obtain approval prior to placing order
21 C

alendar D
ays

00560.03
S

teel sheet pile stam
ped w

orking draw
ings

stam
ped w

orking draw
ings, obtain approval prior to placing order

00587
B

ridge R
ails w

orking draw
ings

requirem
ents

21 C
alendar D

ays
00813.02

S
teel B

acked Tim
ber G

uardrail w
orking draw

ings
unstam

ped w
orking draw

ings for post connection detail
21 C

alendar D
ays

O
D

O
T

 S
tandard S

pecifications and S
pecial P

rovisions S
ubm

ittals
(P

reconstruction D
eliverables)

O
D

O
T

 S
tandard S

pecifications and S
pecial P

rovisions S
ubm

ittal s
(C

onstruction D
eliverables)

1
0
 D
ays P

rio
r to

 P
re
co
n
stru

ctio
n
 C
o
n
fe
re
n
ce

5
 D
ays P

rio
r to

 P
re
co
n
stru

ctio
n
 C
o
n
fe
re
n
ce

A
t th

e
 P
re
co
n
stru

ctio
n
 C
o
n
fe
re
n
ce

3
0
 D
ays P

rio
r to

 In
stallatio

n
/A

p
p
licatio

n

2
1
 D
ays P

rio
r to

 In
stallatio

n
/A

p
p
licatio

n

A
ttach

m
e
n
t F

P
age 1

 o
f 2

R
evisio

n
: 5
, 1
/2
8
/2
0
1
3



K
N

17741
P

roject: Larw
ood C

overed B
ri d

A
p
p
ro
ve
d

Su
b
m
itte

d
SPEC

SU
B

M
ITTA

L
SPEC

IFIC
A

TIO
N

S
TIM

E R
EQ

U
IR

EM
EN

T

00220.03(b)
W

ritten closure schedules
subm

it for approval per 220.03
Lanes - 7 calendar days;  R

oads - 14 calendar days
00250.03

D
etour B

ridge design checlist
D

esign C
hecklist

14 calendar days
00250.03

D
etour B

ridge draw
ings and calcs

S
tam

ped w
orking draw

ings and calculations
14 calendar days

00520.20(d-1)
P

ile D
riving E

quipm
ent D

ata Form
pile driving equipm

ent approval and w
ave equation analyses

14 calendar days
00520.20(d-1)

S
heet P

ile D
riving E

quipm
ent D

ata Form
sheet pile driving equipm

ent approval and w
ave equation analyses

14 calendar days
00530.42(c-1)

G
rout sleeve m

echanical splice installation plan
accordingly

14 calendar days
00560.20

S
teel Fabrication N

otice
notify E

ngineeri prior to fabrication of m
aterials

14 calendar days
02001.30

C
oncrete M

ix D
esign, S

tructural
new

 or current m
ix designs, prepared by a C

C
T, for structural concrete

14 calendar days
02001.30

C
oncrete M

ix D
esign, C

om
m

ercial
new

 or current m
ix designs, prepared by a C

C
T, for structural concrete

14 calendar days

00539.40(c )
C

rack S
eal pre-P

lacem
ent M

eeting 
applying the sealer, and broadcasting the sand

10 calendar days before applying the sealer
00592.40(c )

S
pray M

em
brane pre-P

lacem
ent M

eeting / P
rocedure

applying the m
em

brane, and placing an aggregate coating w
hen it is 

10 days before applying each m
em

brane
00744.13

Job M
ix Form

ula design and data
proposed JM

F and supporting data and results of perform
ane testing

10 calendar days before anticipated use

00250.03
P

reinstallation conference
tem

porary bridge
B

efore beginning the w
ork

00250.44
O

n-site inspection 
open tem

p bridge to traffic
B

efore beginning the w
ork

00406.41(a)
Tunneling

stam
ped w

orking draw
ings: see spec for list

B
efore beginning the w

ork
00406.41(b)

B
oring and Jacking

unstam
ped w

orking draw
ings: see spec for list

B
efore beginning the w

ork
00445.74

V
ideo Inspection of S

anitary and S
torm

 S
ew

ers
audio-visual recordings and w

ritten report
before any finish surfacing or final paving

00520.43(g-2)
P

ile w
elding P

rocedure and w
elder certs

prior to w
elding

00520.43(g-2)
P

ile w
eld inspction report

at com
letion of w

elds
00530.11

O
rder Lists and B

ending D
iagram

s
for approval

B
efore ordering m

aterial
00530.42(d)

W
P

S
 and w

elder cert for reinforcem
ent

w
elded reinforcem

ent splices
00560.26

w
elding procedure specifications for steel m

aterials
subm

it w
elding procedure and w

elde certificate
00570.12

U
nstam

ped draw
ing for prefabricated tim

ber m
aterial

before fabrication
00576.10

paint topcoat color sam
ple

subm
it paint color sam

ple before ordering
before fabrication

00930.02
S

ign support w
orking draw

ings
unstam

ped w
orking draw

ings
prior to ordering

00960.30
E

lectrician license or apprentice registration
for any electrical w

ork on project
prior to perform

ing any w
ork

02140.10
G

lulam
 M

em
bers

subm
it shot details from

 fabricator before com
m

encing
prior to perform

ing any w
ork

00225.60
Traffic C

ontrol inspection report
da y

D
aily

00290.30(a-8)
V

isual turbidity m
onitoring in regulated w

ork area
subm

it w
eekly w

hen w
orking in regulated w

ork areas 
W

eekly
00305.05

S
urvey field notes

at com
pletion

P
ost-C

onstruction 
00305.06

P
ost construction survey

as-built docum
entation to C

ounty S
urveyor's O

ffice
P

ost-C
onstruction 

00305.45
P

ipes and C
ulverts field notes

next w
orking day follow

ing com
pletion of the staking w

ork

1
0
 D
ays P

rio
r to

 In
stallatio

n
/A

p
p
licatio

n

B
e
fo
re
 B
e
gin

n
in
g W

o
rk

D
ay Sp

e
cifie

d

O
D

O
T

 S
tandard S

pecifications and S
pecial P

rovisions S
ubm

ittals
(C

onstruction D
eliverables)

1
4
 D
ays P

rio
r to

 In
stallatio

n
/A

p
p
licatio

n

A
ttach

m
e
n
t F

P
age 2

 o
f 2

R
evisio

n
: 5
, 1
/2
8
/2
0
1
3









 
Page 1 of 6 

 

Preconstruction Conference Agenda 
 

Hamilton Creek (Upper Berlin Drive) Bridge 
 

Time:  10:00 a.m., Tuesday, July 30, 2013 
Place:  Linn County Road Department 

located at 3010 Ferry Street SW, Albany, OR  
 

Attendance List Circulated  
 
Introductions 
 
Linn County Road Department:       Office: (541) 967-3919      Fax: (541) 924-0202 
3010 Ferry St. SW, Albany, OR 97322 

         
Kevin Groom, PE,  Project Engineer Cell: (541) 868-5478 
Chuck Knoll, PE,  County Engineer Cell: (541) 231-8433 
Daineal Malone, PE, Project Manager      Cell: (541) 974-5995 
Scott MacLean, Inspector Cell: (503) 881-4940 
Dan Leard,  Inspector Cell: (541) 979-3702 
Wayne Mink, Bridge Maintenance Supervisor Cell: (541) 619-0651 
Ron Dunaway, Road Maintenance Supervisor Cell: (541) 409-2700 
Jim Ableman, Road Maintenance Manager Cell: (541) 760-1197 
Darrin Lane, Roadmaster Ph: (541) 967-3919 

  
Construction Inspection Support:   
Connie Tangen, David Evans and Associates Cell:(541) 990-5556 
Sue Chamblin, David Evans and Associates Cell:(503) 956-1367 
Cyndi Twite, QCCS, David Evans and Associates Cell: (503) 302-8127 

        
Prime Contractor:                Office: (541) 388-7176            Fax: (541) 383-1834 
Tom Ayres General Contractor, Inc. 
PO Box 965, Bend, OR 97709 
  
Tom Ayres,  Ph: (541) 388-7176-3959 
Tom Ayres,                            Cell: (541)  
                                               , Safety Manager Cell: (541)  
                                            , On-Site Superintendant Cell: (541)  
24 Hour Emergency Contact:   Cell: (541)  
 
Oregon Department of Transportation / Representatives: 
Lee Cronemiller, Local Agency Liaison Ph: (503) 986-2779 
John Johnson, Local Agency Liaison Ph: (503) 986-5834 
Michael Starnes, Local Agency Liaison Ph: (503) 986-6920 
Donna Hinze, Environmental Coordinator Ph: (503) 986-2829 
Kurt Roedel, Archaeologist Ph: (503) 986-6571 
Paul Joiner, Civil Rights Field Coordinator Ph: (503) 986-2834 
Dustin Woods, FHWA Ph: (503) 316-2557 
  
Completion Date:    November 30, 2013 
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Date of Notice to Proceed:   No work shall commence until notice to proceed has been 
issued.  
 
Control of Work - 00150 
 

 The  Contractor is responsible for preserving all survey stakes and monuments. 
 Survey stakes or monuments that are destroyed shall be replaced by the Contractor at 

no cost to the County 
 The County will maintain on-the-job inspection personnel (DEA will assist with 

inspection under contract with Linn County) 
 The Contractor will provide, at the work location, qualified supervisory personnel, to be 

on site during all work activity 
 All work that is to be later concealed by other work shall have the necessary inspection 

completed prior to concealment 
 Rejection of Equipment -  Section 00120.15 of the General Provisions. 
 Contractor is responsible for calling for utility locates prior to construction. The following 

utilities have facilities within the project limits. 
 

a. Consumers Power   
b. CenturyLink     

      
 Phone line attached to existing bridge has been removed and offset on supports. 

 
Source of Materials - 00160 

 
 Source must be approved by the Engineer before incorporating into the project. 
 ODOT QPL  

 
Quality of Materials - 00165 

 
 Distribute Q&Q Guide  
 Field Tested Materials  

 ODOT Manual of Field Test Procedures -Cindy Twite, DEA will be the acting 
QCCS for MFTP materials. 

 FEI will be the Independent Assurance (IA) for the MFTP materials. 
 Material Source Suppliers - must be approved  
 Mix Designs (concrete and MHMAC) - must be approved 
 Submit material testing documents 

 Non-Field Testing Materials 
 ODOT Manual of Non-Field Test Procedures 
 ODOT QPL 
 Quality Compliance Documents required prior to installation 

 "Buy America" - Submit CMO's. 
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Legal Relations and Responsibilities - 00170 
 

 Contractor has a current Public Works Bond 
 Safety, Health and Sanitation Provision  

 Contractor shall provide and maintain a portable toilet at the project site 
 Minimum Wage and Overtime Rates: 

 25% Retainage until contractor complies with provisions of ORS 279C.800-870, 
and Oregon Laws 2005, Chapter 360 (Senate Bill 477). “Documents establishing 
those conditions … are included in the contract.” 

 Labor Compliance - Federal Aid Project (FHWA-1273, 00170.65) 
 Determine location for Posters 
 Identify work week 
 Weekly Certified Payrolls (Form WH-38) 

 Agency will retain 25% of any amount earned until the Contractor submits 
certified payrolls 

 Contractor shall retain 25% of any amount earned until the first tier subcontractor 
submits certified payrolls 

 BOLI rates apply for this project (Local Road) 
 Contractor to submit Request for Release of Retainage for Subcontract Work 

(Form 734-2510) 
 Affirmative Action / Equal Employment Opportunity 

 Monthly Employment Utilization Reports, MEUR (Form 731-0394) 
   Required by the 5th of the month (Contractor and Subs) 

 Disadvantaged Business Enterprise 
 DBE goal = 0% 
 DBE Work Plan Proposal Form (Form 734-2165A) 

 Submit for any DBE Firm 
 Contractor shall provide industrial accident protection for all persons employed on the 

work to be done under contract 
 

Prosecution and Progress - 00180 
 

 Subcontracting  
 Request for Subcontract Consent (Form 734-1964) Subcontractor cannot do 

work on project until approved. 
 Contractor to submit Monthly Summary Report of Subcontractors Paid (Form 

734-2722) 
 Contractor will provide a revised schedule, as needed, to allow five business days 

notice of changes 
 Time intervals (start and completion date) expected for each stage of 

construction, including expected hours of operation 
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 Hours of operation will be from 7:00 a.m. to 8:00 p.m. on weekdays and  8:00 a.m. to 
8:00 p.m. on Saturdays. No work will be allowed on Sundays or legal Holidays 

 Contractor will notify property owners, in writing, 24 hours in advance if deviating from 
the latest schedule 

 Review Construction Schedule 
 Inclement weather encountered will not be considered a reason for further time 

extension to complete any of the remaining work after the completion date 
 

Payment - 00195 
 

 Monthly Progress Pay Estimates 
 Cut-off date is the end of the month.  After receipt of Contractor's Certified 

Payrolls, Linn County will process pay estimate (2 weeks). 
 Payment through the last day of the month (checks mailed ~1.5 weeks after 

Contractor Certified Payrolls Received) 
 Materials will not be installed or paid for until certification and / or test results are 

submitted.   No Quality Documents, No Payment 
 No pay item qualify for fuel escalation/de-escalation 
 No pay item qualify for Steel escalation/de- escalation 
 5% retainage on progress payments 

 
Disagreements, Protests and Claims - 00199 
 

 Resolve at the lowest level (Inspectors, PM) 
 If unable to resolve, follow procedures outlined in Section 00199, a written Notice of 

Potential Claim required 
 
Accommodations for Public Traffic - 00220 
 

 Upper Berlin Drive will remain open during construction 
 Closure notifications (Section 00220.03(b)) 
 Submit stamped loading calculations and data (30) calendar days before loading if 

bridge will be loaded in excess of 25 tons. (Section 00220.45) 
 
Work Zone Traffic Control- 00225 
 

 TOD or business logo signs (Section 225.05(b)) 
 Prepare and submit Daily Traffic Control Report, Form 734-2474 (Section 225.60) 

 
Erosion and Sediment Control - 00280 
  

 Type 8 sediment barriers , 12" diameter filter socks 
 Subject to change based on conditions encountered in the field 
 Discussion about erosion control (NE of bridge, install EC at beginning of construction  
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Environmental Protection - 00290 
  

 Staging area is approved on gravel and paved areas of Upper Berlin Drive. (Section 
290.10) 

 Restore site 
 Regulated work area is designated below 280 feet elevation 
 In water work period June 1 to October 15 
 Linn County has contract with APHIS for migratory bird monitoring 
 Provide adequate work containment.  

 Submit Work Containment Plan (28) Calendar days prior to mobilization for the 
removal of the existing structure and the cast-in-place deck pour 

 Notify PM (10) Calendar days before beginning WCS construction activities 
 Sensitive cultural site.  

 Designated work area to be delineated with orange mesh fencing, or pedestrian 
fencing (Section 290.51) 

 
Paint and Painted Materials - 00296 
 

 Test paint on existing bridge railing during removal 
 If lead found, follow requirements of Section 00296 

 
Construction Surveying - 00305 
 

 Professional Land Surveyor must be licensed in the State of Oregon 
 Construction stake at 25 foot intervals on curves and 50 foot intervals on tangents 
 Submit slope stake field notes 
 Submit diary at project completion 

 
Removal of Structures and Obstructions - 00310 
 

 Payment will not be made for asphalt removed on existing bridge (Section 00310.92) 
 
Earthwork - 00330 
 

 Excavation measurement 
 
Bridge Removal - 00501 
 

 No temporary supports made from below ordinary high water elevation 
 Bridge removal plan to be submitted to County 21 days prior to start of bridge removal. 

 
Structure Excavation and Backfill - 00510 
 

 Submit the Shoring Design Checklist according to (00510.04) 
 Shoring Plans and Calculations to be stamped and signed by a Professional Engineer 

licensed in the state of Oregon 
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Driven Piles – 00520 
 

 Submit Pile Driving Equipment Data Form and WEAP analysis at least 14 days prior to 
driving piles (Section 00520.20) 

 
Structural Concrete - 00540 
 

 Submit the Falsework Design Checklist according to (00540.41(a)) 
 

Precast Prestressed Concrete Members - 00550 
 

 Make allowances for staged construction 
 
Spray Waterproofing Membrane - 00592 
 

 Fabric waterproofing membrane no longer accepted 
 Use spray waterproofing membrane from ODOT QPL 
 75% withheld until warranty is received 

 
Aggregate Base - 00640 
 

 May use 1/2" or 3/4" crushed quarry rock 
 Must be from approved source 

 
Minor Hot Mixed Asphalt Concrete (MHMAC) Pavement - 00744 
 

 Level 3, 1/2" dense graded design 
 Must have approved mix design 

 
Stormwater Control Facility - 01092 
 

 To be constructed prior to ground disturbance activities (northwest). 
 
Additional Comments 
 

 Contractor to complete Contractor Evaluation (Form 734-2469A) 
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Contractor Safety Form 
 

Linn County Safety Questionnaire for Federally Funded 
Contracted Construction Projects 

 
Project Name Hamilton Creek (Upper Berlin Drive) Bridge                                            Contract No. 2013‐182   
 

Linn County Project Manager:   Daineal Malone, P.E.                Phone: (541) 967‐3919 
 

Address:   3010 Ferry Street, SW                  City:   Albany              State:  Oregon                  Zip:   97322 
 

Contractor:   Tom Ayres General Contractor, Inc. 
 

Pre‐Construction Meeting:  
 

Date:  Tuesday, July, 30 2013      Time:  10:00 a.m.      Location:  Linn County Road Department   
                                                3010 Ferry Street SW, Albany, OR_  
 

Contractor Instructions:
Please complete this questionnaire and return to the Linn County Project Manager at the address listed 
above at least five days prior to the scheduled Pre‐Construction meeting 
 

Safety Representative: 
Please list the contractor's safety representative for the project. 
 

Name: __________________________________     Title: ______________________________________ 
 

Work Phone: _____________________   Cell: ____________________   Emergency Ph: _____________ 
 

Traffic Control Plan: 
Please bring a copy of the traffic control plan to the pre‐construction meeting for review and discussion. 
Where a project has phases that alter the traffic flow as construction progresses, revised or additional 
traffic control plans need to be provided to the project manager 30 days prior to implementation of the 
new phase. 
 

Traffic Control: 
Some highway construction projects may require the contractor to have a Certified Traffic Control 
Supervisor (TCS). Do the contract specifications require a TCS for this project?     Yes               No 
 

If "Yes" please provide the following for the TCS, or where none is required, that person responsible for 
traffic control during working and non‐working hours. 
 
 

Name: ________________________________     TCS Certification # _____________     Expires ________ 
 
Work Phone: _____________________   Cell: ____________________   Emergency Ph: _____________ 
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Safety Committee Meetings: 
If you plan to have on‐site safety committee meetings, please provide the following: 
 

When: __________________________  Time: ______________  Location: ________________________ 
 

Emergency Response: 
Is 911 emergency responses available in the project area? If not, what are the phone numbers for 
hospital ______________, ambulance ______________, police______________, fire ______________ in 
case of emergency. These numbers need to be posted next to the telephone on the project site. 
 

Hazardous Materials: 
Will there be any hazardous materials used on this project?   Yes          No       .  If "Yes", attach a list of 
the hazardous materials to this questionnaire.  
 

Unique Hazardous Conditions: 
The following checked hazardous activities or conditions have been identified as being part of this 
contract. Be prepared to discuss at the Pre‐Construction Meeting the processes being prepared for this 
project to address these conditions. Discussions should include: mitigation techniques, worker an visitor 
safeguards, required Competent Persons, written safety plans and discussions of previous similar 
projects. The Project Manager may ask the ODOT Region/Division Safety Manager to provide technical 
advice and councel at the Pre‐Construction Meeting regarding any of the following identified activities 
or conditions: 

  Complex traffic control or night work 
  Trenching required shoring or other protection system 
  Permit Required Confined spaces 
  Tunneling ‐ underground work activities 
  Hazardous Materials that may require a specific safety plan such as: 
    Asbestos 
    Lead paint or other lead‐containing products 
    Silica 
    Large scale painting and / blasting or grinding operations 
    Excavation of known hazmat site 
   
  Other potential high risk condition ‐ ____________________________________________________________ 

Other potential high risk condition ‐ ____________________________________________________________ 
 

Back‐up Alarms or Signal Persons: 
Will trucks and heavy equipment have back‐up alarms?   Yes           No        . If "No", signal persons will be 
required where trucks and heavy equipment are backing up. 
 

Competent Person: 
Will this project have excavations subject to OR‐OSHA trenching and shoring regulation?  
Yes           No       . If "Yes", list the on‐site Competent Person. 
 

  Name: ____________________________________________ 
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Visitor Job Site Safety Equipment: 
Linn County employees and Linn County's visitors will comply with the contractor's personal protective 
equipment requirements while on the project. Please describe what protection is required and when 
(hard hats, eye protection, ear protection, foot protection, high visibility clothing, etc.): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submitted by Contractor Representative: 
 

Name (please print) _________________________________    Title ______________________________ 
 

Signature _______________________________________     Date _________________ 
 
 
 
Review by Linn County Representative: 
 

Name (please print) _________________________________    Title ______________________________ 
 

Signature _______________________________________     Date _________________ 
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Preconstruction Conference Minutes 
 

Hamilton Creek (Upper Berlin Drive) Bridge 
 

Time:  10:00 a.m., Tuesday, July 30, 2013 
Place:  Linn County Road Department 

located at 3010 Ferry Street SW, Albany, OR  
 

Attendance List Circulated - Attendee list was distributed 
 
Introductions 
 
Linn County Road Department:       Office: (541) 967-3919      Fax: (541) 924-0202 
3010 Ferry St. SW, Albany, OR 97322 

         
Kevin Groom, PE,  Project Engineer (Present) Cell: (541) 868-5478 
Chuck Knoll, PE,  County Engineer (Present) Cell: (541) 231-8433 
Daineal Malone, PE, Project Manager  (Present)    Cell: (541) 974-5995 
Scott MacLean, Inspector (Present) Cell: (503) 881-4940 
Dan Leard,  Inspector  (Present) Cell: (541) 979-3702 
Wayne Mink, Bridge Maintenance Supervisor Cell: (541) 619-0651 
Ron Dunaway, Road Maintenance Supervisor Cell: (541) 409-2700 
Jim Ableman, Road Maintenance Manager (Present) Cell: (541) 760-1197 
Darrin Lane, Roadmaster Ph: (541) 967-3919 

  
Construction Inspection Support:   
Connie Tangen, David Evans and Associates (Present) Cell:(541) 990-5556 
Sue Chamblin, David Evans and Associates (Present) Cell:(503) 956-1367 
Cyndi Twite, QCCS, David Evans and Associates Cell: (503) 302-8127 

        
Prime Contractor:                Office: (541) 388-7176            Fax: (541) 383-1834 
Tom Ayres General Contractor, Inc. 
PO Box 965, Bend, OR 97709 
  
Tom Ayres (Present) Ph: (541) 388-7176 
Tom Ayres, Safety Manager Ph: (541) 388-7176 
 Tom Ayres,  On-Site Superintendant Ph: (541) 388-7176 
24 Hour Emergency Contact:   Tom Ayres Ph: (541) 388-7176 
 
Oregon Department of Transportation / Representatives: 
Lee Cronemiller, Local Agency Liaison (Present) Ph: (503) 986-2779 
John Johnson, Local Agency Liaison Ph: (503) 986-5834 
Michael Starnes, Local Agency Liaison (Present) Ph: (503) 986-6920 
Donna Hinze, Environmental Coordinator (Present) Ph: (503) 986-2829 
Kurt Roedel, Archaeologist Ph: (503) 986-6571 
Paul Joiner, Civil Rights Field Coordinator Ph: (503) 986-2834 
Dustin Woods, FHWA Ph: (503) 316-2557 
  
Completion Date:    November 30, 2013 
 
Date of Notice to Proceed:   No work shall commence until notice to proceed has been 
issued.  Notice to Proceed has been issued. 
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Control of Work - 00150 
 

 The  Contractor is responsible for preserving all survey stakes and monuments. 
 Survey stakes or monuments that are destroyed shall be replaced by the Contractor at 

no cost to the County 
 The County will maintain on-the-job inspection personnel (DEA will assist with 

inspection under contract with Linn County) 
 The Contractor will provide, at the work location, qualified supervisory personnel, to be 

on site during all work activity 
 All work that is to be later concealed by other work shall have the necessary inspection 

completed prior to concealment 
 Rejection of Equipment -  Section 00120.15 of the General Provisions. 
 Contractor is responsible for calling for utility locates prior to construction. The following 

utilities have facilities within the project limits. 
 

a. Consumers Power   
b. CenturyLink     

      
 Phone line attached to existing bridge has been removed and offset on supports. 

 
Source of Materials - 00160 

 
 Source must be approved by the Engineer before incorporating into the project. 
 ODOT QPL  

 
Quality of Materials - 00165 

 
 Distribute Q&Q Guide -Q&Q distributed 
 Field Tested Materials  

 ODOT Manual of Field Test Procedures -Cindy Twite, DEA will be the acting 
QCCS for MFTP materials. 

 FEI will be the Independent Assurance (IA) for the MFTP materials. 
 Material Source Suppliers - must be approved  
 Mix Designs (concrete and MHMAC) - must be approved 
 Submit material testing documents 

 Non-Field Testing Materials 
 ODOT Manual of Non-Field Test Procedures 
 ODOT QPL 
 Quality Compliance Documents required prior to installation 

 "Buy America" - Submit CMO's. 
 
Legal Relations and Responsibilities - 00170 
 

 Contractor has a current Public Works Bond 
 Safety, Health and Sanitation Provision  
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 Contractor shall provide and maintain a portable toilet at the project site 
 Minimum Wage and Overtime Rates: 

 25% Retainage until contractor complies with provisions of ORS 279C.800-870, 
and Oregon Laws 2005, Chapter 360 (Senate Bill 477). “Documents establishing 
those conditions … are included in the contract.” 

 Labor Compliance - Federal Aid Project (FHWA-1273, 00170.65) 
 Determine location for Posters -located on lid of job box 
 Identify work week -5 days a week (M-F), 8 hours a day 
 Weekly Certified Payrolls (Form WH-38) 

 Agency will retain 25% of any amount earned until the Contractor submits 
certified payrolls 

 Contractor shall retain 25% of any amount earned until the first tier subcontractor 
submits certified payrolls 

 BOLI rates apply for this project (Local Road) 
 Contractor to submit Request for Release of Retainage for Subcontract Work 

(Form 734-2510) 
 Affirmative Action / Equal Employment Opportunity 

 Monthly Employment Utilization Reports, eMEUR (Form 731-0668) 
   Required by the 5th of the month (Contractor and Subs) 

 Disadvantaged Business Enterprise 
 DBE goal = 0% 
 DBE Work Plan Proposal Form (Form 734-2165A) 

 Submit for any DBE Firm -will be using A+ Flagging and Anderson's                        
                                           Erosion Control 

 Contractor shall provide industrial accident protection for all persons employed on the 
work to be done under contract 

 
Prosecution and Progress - 00180 
 

 Subcontracting  
 Request for Subcontract Consent (Form 734-1964) Subcontractor cannot do 

work on project until approved. 
 Contractor to submit Monthly Summary Report of Subcontractors Paid (Form 

734-2722) 
 Contractor will provide a revised schedule, as needed, to allow five business days 

notice of changes 
 Time intervals (start and completion date) expected for each stage of 

construction, including expected hours of operation 
 Hours of operation will be from 7:00 a.m. to 8:00 p.m. on weekdays and  8:00 a.m. to 

8:00 p.m. on Saturdays. No work will be allowed on Sundays or legal Holidays 
 Contractor will notify property owners, in writing, 24 hours in advance if deviating from 

the latest schedule 
 Review Construction Schedule -Tom went over schedule 
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 Inclement weather encountered will not be considered a reason for further time 
extension to complete any of the remaining work after the completion date 
 

Payment - 00195 
 

 Monthly Progress Pay Estimates 
 Cut-off date is the end of the month.  After receipt of Contractor's Certified 

Payrolls, Linn County will process pay estimate (2 weeks). 
 Payment through the last day of the month (checks mailed ~1.5 weeks after 

Contractor Certified Payrolls Received) 
 Materials will not be installed or paid for until certification and / or test results are 

submitted.   No Quality Documents, No Payment 
 No pay item qualify for fuel escalation/de-escalation 
 No pay item qualify for Steel escalation/de- escalation 
 5% retainage on progress payments 

 
Disagreements, Protests and Claims - 00199 
 

 Resolve at the lowest level (Inspectors, PM) 
 If unable to resolve, follow procedures outlined in Section 00199, a written Notice of 

Potential Claim required 
 
Accommodations for Public Traffic - 00220 
 

 Upper Berlin Drive will remain open during construction 
 Closure notifications (Section 00220.03(b)) 
 Submit stamped loading calculations and data (30) calendar days before loading if 

bridge will be loaded in excess of 50 tons. (Section 00220.45) 
 
Work Zone Traffic Control- 00225 
 

 TOD or business logo signs (Section 225.05(b)) already submitted 
 Prepare and submit Daily Traffic Control Report, Form 734-2474 (Section 225.60) 

 
Erosion and Sediment Control - 00280 
  

 Type 8 sediment barriers , 12" diameter filter socks 
 Subject to change based on conditions encountered in the field 
 Discussion about erosion control (NW of bridge, install EC at beginning of construction) 

 
Environmental Protection - 00290 
  

 Staging area is approved on gravel and paved areas of Upper Berlin Drive. (Section 
290.10) 

 Restore site 
 Regulated work area is designated below 280 feet elevation 
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 In water work period June 1 to October 15 
 Linn County has contract with APHIS for migratory bird monitoring 
 Provide adequate work containment.  

 Submit Work Containment Plan (28) Calendar days prior to mobilization for the 
removal of the existing structure and the cast-in-place deck pour 

 Notify PM (10) Calendar days before beginning WCS construction activities 
 Sensitive cultural site.  

 Designated work area to be delineated with orange mesh fencing, or pedestrian 
fencing (Section 290.51) 

 
Paint and Painted Materials - 00296 
 

 Test paint on existing bridge railing during removal 
 If lead found, follow requirements of Section 00296 

 
Construction Surveying - 00305 
 

 Professional Land Surveyor must be licensed in the State of Oregon 
 Construction stake at 25 foot intervals on curves and 50 foot intervals on tangents 
 Submit slope stake field notes 
 Submit diary at project completion 

 
Removal of Structures and Obstructions - 00310 
 

 Payment will not be made for asphalt removed on existing bridge (Section 00310.92) 
 
Earthwork - 00330 
 

 Excavation measurement 
 
Bridge Removal - 00501 
 

 No temporary supports made from below ordinary high water elevation 
 Bridge removal plan to be submitted to County 21 days prior to start of bridge removal. 

 
Structure Excavation and Backfill - 00510 
 

 Submit the Shoring Design Checklist according to (00510.04) 
 Shoring Plans and Calculations to be stamped and signed by a Professional Engineer 

licensed in the state of Oregon -will be using McGee Engineering 
 

Driven Piles – 00520 
 

 Submit Pile Driving Equipment Data Form and WEAP analysis at least 14 days prior to 
driving piles (Section 00520.20) -already submitted 
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Structural Concrete - 00540 
 

 Submit the Falsework Design Checklist according to (00540.41(a)) 
 

Precast Prestressed Concrete Members - 00550 
 

 Make allowances for staged construction 
 Access holes are not to be grouted 

 
Spray Waterproofing Membrane - 00592 
 

 Fabric waterproofing membrane no longer accepted 
 Use spray waterproofing membrane from ODOT QPL 
 75% withheld until warranty is received 

 
Aggregate Base - 00640 
 

 May use 1"-0 or 3/4" crushed quarry rock 
 Must be from approved source 
 Discussed quarry locations - Knife River quarry in Lebanon 

 
Minor Hot Mixed Asphalt Concrete (MHMAC) Pavement - 00744 
 

 Level 3, 1/2" dense graded design 
 Must have approved mix design 

 
Stormwater Control Facility - 01092 
 

 To be constructed prior to ground disturbance activities (northwest). 
 
Additional Comments 
 

 Contractor to complete Contractor Evaluation (Form 734-2469A)  @ completion 
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-
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-

$                        
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10,143.00
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-

$                        
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-
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-
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S
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-
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-
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$
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0
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$

0
-

$
24

0
59

76
$
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11,500.00
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7,500.00
$                

0
-

$                        
1

7,500.00
$              

0
-

$                        

15
R

em
oval of S

tructures and O
bstructions

LS
1,500.00

$              
A

ll
1,500.00

$                
0

-
$                               

1
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845.00

$                         
1,297.3

6,486.50
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2,500.00
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 CHANGE ORDER 
 
Contract for:   Hamilton Creek (Upper Berlin Drive) Bridge Change Order No.: 1 (Amending 2013-182)
Contractor:      Tom Ayres General Contractor, Inc.  Contract Date:      July 24, 2013 
   
 
This Change Order shall become effective when it has been signed by all parties. 
 

 DESCRIPTION OF WORK  TOTAL COST 

1) Bid Item No. 27, Delete the word "Wall" and replace with the word "Structure" $0.00 

TOTAL ESTIMATED COST $0.00 
 
 

SUMMARY:  STATEMENT OF ACCOUNT:  

Total Additions                   $0 Original Contract Price                      $538,970.32 

Total Deductions                 $0 Previous Change Order No.             $0.00 

Net Total                              $0 Sub-Total                                           $538,970.32 

  This Change Order                           $0 

  Revised Contract Amount                 $538,970.32 
 
The undersigned hereby agrees to make the above changes subject to the terms of this Change Order and in accordance 
with all applicable contract specifications. 
 
TOM AYRES GENERAL CONTRACTOR, INC.  LINN COUNTY BOARD OF COMMISSIONERS 
 

 
                
Signature       Chairman 
 
                 
Title       Commissioner 
 
                 
Date       Commissioner 
 
                
        Date 
 
        RECOMMENDED APPROVAL 
 
                
Initials       Linn County (Roadmaster)                
 
                
        Linn County Engineer 
 
        _______________________________________________ 
        Date 
 
Linn County Resolution & Order No. 2013-360                              (Amending 2013 -182)  Page 1 of  1 

 



  

 
 

 
 

 
 
Date:  September 17, 2013 
 
 
Re:   Hamilton Creek (Upper Berlin Drive) Bridge 
  Summary of Change Order 
 
 
The following is a brief explanation/justification of the Change Order for the Hamilton Creek (Upper 
Berlin Drive) Bridge Project. 
 
The gradation specifications for granular wall backfill is not a readily available material. The open 
graded granular structure backfill will meet the intended purpose of this material. 
 
Tom Ayres General Contractor, Inc., the Linn County Project Manager and Project Engineer have 
mutually developed this agreement that benefits both the contractor and Linn County.   
 
 
 
Prepared by: Daineal Malone, P.E., Project Manager 
 
 
   Kevin Groom, P.E. , Project Engineer 
 
 
Reviewed by: Chuck Knoll, P.E., Linn County Engineer  
  




